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INSTRUCTIONS FOR FACULTY REPORT AND SELF EVALUATION (Form C)

Follow the instructions below as you create your Form C on page 3 of this document
1. Click on drop box and select today’s date  

2-4. Please type the information for each question in appropriate box

4-6. Click on drop box and make a selection
7-13. Please type the information for each question in appropriate box   


14. List Previous Employment in reverse chronological order
15. List all courses taught at John Jay College: Provide course number, title of course, and list

the specific semester/s each course was taught. 
16.  List other teaching/instructional responsibilities; please provide details.  These may include: 
· Curriculum Development and Assessment (course/minor/major/program)
· Formal Academic Advisement (major advisement; research, thesis and dissertation advisement; other)

· Theses or Dissertations Supervised (include topic/title, name of student and expected date of completion or date of completion)
· Internship Supervision (unless listed as a course above)

· College Wide Programs (e.g. College Now, Freshman Learning Communities)

· Other (Explain) 
17. 
Publications:  Please consult the Faculty Personnel Process Guidelines, Section I.B.3, 

for a list of the types of work that qualify as publications.  Examples should be divided and clearly labeled as to type (e.g., Peer Reviewed Scholarly Books, Articles, and Exhibitions; non-Peer Reviewed Scholarly Books, Articles, and Exhibitions; book reviews; encyclopedia entries; scholarly notes; etc.)  Section 17 is a two-part question.

17A. 
In this part, candidates for promotion should list only those publications 

released since their appointment to their present rank, and candidates for tenure and reappointment should list only those publications released since their appointment to the tenure track at John Jay College. 
17B. 
In this part, candidates for promotion should list only those publications released prior to their appointment to present rank, and candidates for tenure and reappointment should list only those publications released prior to their appointment to the tenure track. 
18. 
Papers Presented (please provide title, conference, location and date – specify if jointly given): Section 18 is a two-part question.
18A. 
In this part, candidates for promotion should list only those papers presented since their appointment to their present rank, and candidates for tenure and reappointment should list only those papers presented since their appointment to the tenure track at John Jay College. 
18B. 
In this part, candidates for promotion should list only those papers presented prior to their appointment to their present rank, and candidates for tenure and reappointment should list only those papers presented prior to their appointment to the tenure track. 
19. Enter all works in progress.  You must indicate the stage of development, as well as the type of work (e.g., essay, article, conference paper, book chapter, monograph, etc.)
20. List Honors, Prizes, and Awards

21. List Grant Activity: (indicate full award amount and, for collaborative grants, indicate amount earmarked for JJC)
22. List Administrative Assignments (consult Chair for examples)
23. List and Differentiate among Department/College/University Committee Service
24. List College-wide Student Service
25. List Professional Activities

26. List any other Activities considered relevant
27. SELF EVALUATION: Candidates for reappointment should write a cumulative evaluation of their work, beginning with a focus on the immediately preceding year, followed by a summary of prior years. Candidates for tenure should evaluate their work since their initial appointment. Candidates for promotion should evaluate their work since their last promotion. In a succinct but complete narrative, candidates should assess their teaching, scholarship, and service and should explain how their activities in these areas contribute to the success of their department, John Jay College, CUNY, and/or their wider scholarly community. The self-evaluation provides candidates an opportunity to reflect on the values, philosophy, and intellectual interests that inform their teaching and scholarship.  (See the Faculty Personnel Process Guidelines, Section I.B.5, for further guidance.)    

NOTE: Candidates for tenure, certificate of continuous employment, or promotion should complete and attach a copy of their Curriculum Vitae. 

FACULTY REPORT AND SELF EVALUATION (Form C)
___________________________________________________________________

Background

1. Date:    

2. Name:    
3. Department:    

4. Date of first JJC appointment on tenure bearing line:    

5. Present Rank:    
6. Effective Date of Present Rank:    
7. If not a citizen of the U.S., indicate type of VISA held:    

8. Master’s Degree:    

9. Thesis Title:    
10. Doctorate:    
11. Dissertation Title:    
12. Progress toward doctorate (if not completed):    
13. Doctoral Dissertation Advisor or Sponsor:    
14. Summary of Previous Employment:    

Teaching 

15. List all courses taught at John Jay College:    
16.  List other teaching/instructional responsibilities:    
Intellectual/Professional Development
Within categories, list in reverse chronological order 
(Use standard citation format, preferably APA, MLA, or Turabian)

17. 
Publications:  

17A. 

17 B. 


18. 
Papers Presented: 
18A. 


18B. 


19.  List Works in Progress:    
20. List Honors, Prizes, and Awards:    
21. List Grant Activity:    
Service

List Dates

22.  List Administrative Assignments:    
23. List and Differentiate between Department/College/University Committee Service:    
24. List College-wide Student Service:    
25. List Professional Activities:    
26. List any other Activities considered relevant:    
Self Evaluation

27. SELF EVALUATION:     
_________________________________

   (Signature)


NOTE: Candidates for tenure, certificate of continuous employment, or promotion should complete and attach a copy of their Curriculum Vitae. 
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